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SAMPLE CHECKLIST  
 

Special Claim for  
Debt Service Claims 

 
   Project Name:  ______________________________________  

 
   Contract Number:  ______________________________________  
 
   Unit Number:    ______________________________________  
 
Attach the following items to the claim submission
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1.  _______ 
 
2.  _______     
 
 
3.  _______ 
 
 
 
 
4.  _______ 
 
 
5.  _______ 
 
 
6.  _______ 
 

 
7.  _______ 

                  
      
8. _______   
 
 
 
 
Completed form HUD 52670-A, Part 2. 
 
Completed form HUD-52671-D. 
 

 
Unaudited financial statements covering a six-month period for which claims are made. 
 
Written narrative detailing the following items: 
 
Causes of vacancies. 
 
 
Causes for financial problems. 
 
 
Actions being taken to correct the financial condition and to prevent recurrence. 
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Sources of funds and time frames for paying off delinquent mortgage and excessive 
accounts. 
 
Efforts to market the vacant units if applicable. 
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